
PCS Email Login 

Here's how to login to your PCS email account:  

1. Go to https://mail.google.com/a/portlandchineseschool.org/ 
2. Type in your username and password and then click “sign in”. For parents the 

user name is your family code. For example: f987. Contact 
webmaster@portlandchineseschool.org if you lost your password. 

 

 

https://mail.google.com/a/portlandchineseschool.org/
mailto:webmaster@portlandchineseschool.org


3. If you login for the first time then you will be asked to activate your account. 
Simply follow the instruction and type in the key. (You may also be requested to 
type in a new password.) 

 

4. Scroll down and read the “Terms of service“ then click “I accept. Create my 
account.” 

 

5. And you should be re-directed to the account home page. 



Changing Password 

Here's how to change your password:  

1. Sign in to PCS mail.  
2. Click Settings at the top of any Gmail page, and open the Account tab.  

 

 

 

 



3. Click “Change Password” and you will be redirected toanother page. Follow the 
instruction to change your password. 

 

 



Email Forwarding 

Here's how to forward messages automatically:  

1. Sign in to PCS mail.  
2. Click Mail Settings at the top of any Gmail page, and open the Forwarding and 

POP/IMAP tab.  

 

 

 

 



3. Click on “Add a forwarding address” and follow the instructions. A confirmation email 
will be sent to your personal email account. 

 

 

4. You can verify by clicking the link in the confirmation email or go back to PCS mail 
account and enter the confirmation code. You are almost done and don’t miss the 
last step!! See step #5. 

 

 



 

5. By default mail forwarding is disabled. Once verified, you need to log in to your PCS 
mail account and select the email account that you just verified and enable mail 
forwarding. Don’t forget to click “Save Changes” 

 


