PCS Email Login

Here's how to login to your PCS email account:

1. Go to https://mail.google.com/a/portlandchineseschool.org/

2. Type in your username and password and then click “sign in”. For parents the
user name is your family code. For example: f987. Contact
webmaster@portlandchineseschool.org if you lost your password.
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Il Less spam, plenty of space and access from anywhere.

Sign in to your account at
Portland Chinese School Welcome to your email for Portland Chinese Schoal, powered by Google, where
email is more intuitive, efficient and useful.

Usemame: f987
(DI ETTY TSRO » Keep unwanted messages out of your inbox with Google's powerful spam
Password: eeeeee blocking technology

[7] Stay signed in + Keep any message you might need down the road, and then find it fast
with Google search

Can't access your account?

+ Send mail, read new messages and search your archives instantly from
your phone

New! One-stop information sharing with Google Sites

[ Building a site is as simple as editing a document, and you don't need
anyone's help to get started.

Check out these example sites: Company intranet, Team project, Employee

profile, Classroom
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3. If you login for the first time then you will be asked to activate your account.
Simply follow the instruction and type in the key. (You may also be requested to
type in a new password.)
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Setup your account for Portland Chinese School

Your Portland Chinese School account will give you access to the hosted services enabled for your domain.

m,

Name: —
Login name: f987@portlandchineseschool org

Choose apassword:  se e Minimum of 6 characters in length, Password strength: _ Strong

Re-enter password: sssssesses

Language: English (US) -

Type the characters you see in the picture below.

Lajigh

bononarﬂ 6- Letters are not case-sensitive
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4. Scroll down and read the “Terms of service® then click “I accept. Create my
account.”
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Language: English (US) -

Type the characters you see in the picture below.

Lajigh

bononart 6- Letters are not case-sensitive

Terms of service: Review the Terms of Service below.
Printable Version

Google Terms of Service

Welcome to Google! By using Google's products, software, services or web sites
("Google services"), you agree to the following terms and conditions, and any policies,
idelines or amendments thereto that may be presented to you from time to time.

By clicking 'l accept' below you are agreeing to the Terms of Service above and both the Program Policy and
the Privacy Policy.

Also remember that Google Apps is offered in conjunction with your domain administrator and that

administrator may have access to your account information including your email. Your domain administrator's
use of your information is governed by its privacy policy.
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5. And you should be re-directed to the account home page.



Changing Password

Here's how to change your password:

1. Signinto PCS mail.

2. Click Settings at the top of any Gmail page, and open the Account tab.
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3. Click “Change Password” and you will be redirected toanother page. Follow the
instruction to change your password.
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Email Forwarding

Here's how to forward messages automatically:

1. Signinto PCS mail.

2. Click Mail Settings at the top of any Gmail page, and open the Forwarding and
POP/IMAP tab.
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3. Click on “Add a forwarding address” and follow the instructions. A confirmation email
will be sent to your personal email account.
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2. When n ges are d with POP

4. You can verify by clicking the link in the confirmation email or go back to PCS mail
account and enter the confirmation code. You are almost done and don’t miss the
last step!! See step #5.
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i’ Ywe've added this sender to your safe list. That way you can always see what they've sent vou.

wehmasterf@portlandechineseschool.ory has requested to automatically
forward mail to wour email

address

Confirmation code: 19282176

To allow webmasterfportlandchineseschool.ory to automatically forward

mail to your address,
please click the link below to confirm the reguest:

pe://wail. google. comimail/vE-BOS13a7 60w — | TS0 00 Lt 16M nhHVZp

If you © ink and it appears to be broken, please copy and
into & new browser window. If vou aren't sble to access the link, you
can send the confirmation code

19282176 to webmasterf@portlandchineseschool.org.

Thanks for using Portland Chinese School!

Sincerely,

The Portland Chinese School Tesam
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By default mail forwarding is disabled. Once verified, you need to log in to your PCS
mail account and select the email account that you just verified and enable mail
forwarding. Don’t forget to click “Save Changes”
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3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions
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